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Section 7- Health, Safety, Security and Environment 
Appendix 1 - BP's HSSE Expectations "Getting HSSE Right" 

APPENDIX 1- BP's HSSE EXPECTATIONS- GETIING HSSE RIGHT 

BP's HSSE Expectations comprises 13 primary Units as highlighted below 

Leadership and Accountability 

People at all levels in the BP organization are responsible 
for leading and engaging the workforce in meeting our 
health, safety, technical integrity and environmental goals 
and objectives. Leaders will be held accountable for 
accomplishing thts by demonstrating correct HSSE 
behaviors, by clearly defining HSSE roles and 
responsibilities, by providing needed resources, and by 
measuring, reviewing, and continuously improving our 
HSSE performance. 

Expectations 

Lmders model posllive HSSE behaviors by pernonal example both on 
and off 11e job. and reinforce and reward positive behaviors. 
Leaders eng2(;e 1n clear !WO-way commumcatlon with employees, 
conlractors and others on HSSE 1soues 
Lmaers Integrate tne HSSE iniD business planning and 
deciSion making pi'OC<!SSe$, ersunng lila! documented systems are 1n 
place to deliver Expectations 
Leaders establish clear HSSE goals ana obieclives. ·oles and 

Pt:!lfUIOI<:Hit."t: aprJ i;;:lii(}l;dlf::! WIJIJ,Jt:lt:lll 

and, wtlere necessary, speclailg, expertise. 
i-ISSE Management systems are deve oped, documented, implemented, 
a.'ld supported tnroughout 111e orgamzabon. These address health. 
safety, lntegnty. enwonrnental. securty, product. and 
o(Jeralio'Jtt:l risks in accordance with the approp1iate 
L""ders HSSE petformance is assessed against their annual objectiw:s, 
based on feedoack from 11ne management, peers, and othern '" :he 
BoSiness Unit. 
L""ders integrate Group HSSE targets info their business activities. 

include. example. extemsl vertfications. onml!li> ohange>, 
suslainabi<J dev&lopmoot. biodiversity, and emissions redudions.) 
Leaders promote the shanng cf HSSE lessons learned insk:le and outside 
their Business Umt 

Risk Assessment and Management 

Management of risk is a continuous process and the 
cornerstone of all the HSSE Elements. We will regularly 
identify the hazards and assess the risks associated with 
our activities. We 'Mil take appropriate action to manage 
the risks and hence prevent or reduce the impact of 
potential accidents or incidents. 

Expectations· 

Leaders put 1nto Jlace and promote the use of prtlCeGSeS to identify 
hazards associated with SP's actM11es, assess nsks, control the hazards. 
a'ld manage the risks to acceptable I<Wels. 
Potential hazards and nsks to personnel, facilities, tne public, customers 
a·1d the environment are assessed for ex1sting operations. produdS, 
business ::le>etot:ments, acquistions, mOdifications, new projects, 
closu""' dlveshnants and deoommls,;onings 
Assessed nsks are addressed by levels of rnanagement appropnate to 
the nature and 11agnttude of the risk. i:ECJsions are olearly documen:ed 
and reorulting actions rmplernented tllfough lccal procedures. 
Risk assessments anc lisk 11anogement/control measures are 
referenced in pro)<lCI approval documental'on 
Risk asseGSmMts are updated at intervals and as changes are 
planned. 
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People, Training and Behaviors 

People's behavior is critical to BP's success; 
therefore, our workforce INill be carefully selected 
and trained, and their skills and competencies 
regularly assessed. 

Expectations: 

Employees and contractors practice, ercourage, and -ein!Oroe 
sale, healthy, and enwormentaily sound behaviors 
HSSE roles. raspons1biltties. and accountabilities are develo;::El(l 
and used to define Individual petforrnance targets. These are 
documented, 3nd feedoack on perwnal performance is 
provided. 
Recruttment, sela')!lon, an:1 placement processes ens1.re that 
personnel are qualifleC, compe1ent, and ph•rsically and menially 

for their assigned tasks. 
BP's workforce has the required skills and trainlns to 
oompatenuy perform their tas<S in a healthy, safe, and 
environrnentaHy sound manner. Training is evaluated to 
oetermine its effectiveness. 
With employees· invclvement. physical, chemical, biological, 
ergonomic ard heatth hazards are idenbfled and 
the riSJ(s managea 1n the wor!<p'ace. 
Each v.orkste has aocess to an appropriate leVel of medical 
support and to re•ourceSifaciitie<l that promote health and 
well ness. 
A program s in place to ensure that the performance of our 
wor1<1orce and on our prem1ses Is not impaired by O'\Jgs 
or alcohol, 
New or trans;'erred employees, contracto"" ano other viSiting 
personnel undergo appropriate slla onentatlonlinduction 
training wh1ch covers HSSE rules and emergency procedures. 

Working with Contractors and Others 

Contractors, suppliers and others are key to our 
Group business performance and we will assess 
their capabilil:ies and competencies to perform 
work on our behalf. We will work together with 
them to ensure our HSSE Expectations are 
aligned We will monitor contractors' and partners' 
performance and ensure our procurement 
processes contain the rigor to deliver our 
Expectations. 

Pfe.<lualification, selection and retention criteria are eotabllshed 
fOr work pelforrre<l by contractors, suppliers, and others, 
ln;;iudlng a for assurng their compliance. 
Hazards isks associated with contractor and procurement 
acti'Vlies tn :)Ur businesses are Jdenbfied, managed, and 
communicated 
Interfaces between BP aM suppliers ol se!Vices and prOducts 
are identified and effectively managed. 
aear deliverable• and performance .tandards are agreed to 
and systems are put in pace to assure HSS£:: and technical 
compliance. 
Purchased products and services are. where possible. verified 
as meeting nationa!ftntemalional heaRh, safety, and 
enl<ironmental standards. 
Joint venture and alliance partn.,.. nave HSSE manag.,nent 

that are aligned with those of BP, neet legal 
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Appendix 1 - BP's HSSE Expectations "Getting HSSE Right" 

compliance requimmenls and satisfy the Group's Expectations and 
targets. 

Facilities Design and Construction 

New facilities and modifications to existing facilities will be 
designed, procured, constructed, and commissioned to 
enable safe, secure, healthy, and environmentally sound 
performance throughout their operational life, by using 
recognized standards, procedures, and management 
systems. 
Expectations 

Baseline technioal, environmental and healll1 data are collected before 
tile development of any new operation. faoltty, or '!laior modification 
Faoi!Cies are ces>gned and constructed using technology wl11ch oalaoces 
oorrmercial risks and financial benefrts to manage tecllrical risk ard 
n1nimize or el1minate emissions, discharges. impacts on b,ochversity, ard 
o:har environmental impacts 
Project management systems and pro::edures addressing technical 
irtagrlty and HSSE accountaoilities are documented and we'l understood. 
Ces>gn, procurement, anc construction standards are fOO'!lally apprO\'ed 
by the designated tecllncaVengineering authority. Formal des~gn review, 
verificatian, anj vaticat1on stUdies ate carried cut based on risk 
assessment 
Operational. rrzintenance and HSSE expertise are integrated early in tile 
projec!/design stage. Experience from previous proiec:s and current 
O;:,.'leratior'ls are applied. 
Potential hazards are idenlified anc HSSE nsks assessed using 
aoproprtate risk assessment tools (e g quantified nsk assessments, 
HAZOPS, and HSSE reviews) at specific stages of a project from concept 
tllrough to stat+-up, and nsks are mrtigated through risk management 
techniQUii'S 
Deviatkns from design standards are identified and managed at an 
a:Jpropnate level, w.th the reaSC<1S dOcumentec and retained. 
Lxat regulatory reqwrements are met or exceeded. Where tnese are 
aosent or inedequate. standards are set that pro:ect peopla ard the 
erw1rooment. 
oualrty assurarce and Inspection systems are in place to ensure that 
facilities meet design and procurement spec1f cations and !,at 
construction 1a in axordance With apprO\Ied star,dards. 
Documented p;,;-startup reviews are carried out lor all newly instaUed or 
nodified equ1pment to confirm that ·"!!nst:ruebon 1s in acco•dance with 
design. all requirec verificatiOn testing is complete and acceptable. and all 
recommendationsJdeviations are closed and approved oy tre designa:ed 
technical authonty. 

Operations and Maintenance 

Facilities will be operated and maintained within the 
current design envelope to ensure safe, secure, healthy, 
and environmentally sound performance. 

Expectations 

Post-startup reviews are carried out for all newly :ostalled cr modified 
equipn1ent to conf rm that conwuction is in accordance w~h all 
required verification tes:ing is complete anc: aooeplable, all 
recommendations/deviations are closed and approved by tre designa:ed 
tecnnlcat authority. 
Applcable reculatory reQuirements are met or exceeded and 
ooerationalltechnicaVmechanical i~tegr,ty IS main:ained by use or cleart~ 
aefined ard aocumented operational. malnteran~e. inspection, and 
corros1on control S!Stems. 
Key opera!lno parameters a"' e&ablished and regu arty monlt:>re<!. The 
workforce un:lerstands :teir roles anc respor~oil~ies to maintain 
operations Wlthn these parameters 
Clearly defined start-up, operating, maintenance and shutdown 
pcocedllfffi are 10 ntar,e IMth deSignated a!rthonties idenl1fied (e 0 pemllt 
llJ wa1<, hand-over. equipn1ent and process ISolaUon, etc). 
Equipment that has oeen out of service for maintenance or modifiCiltion is 
suoject to documented in~icn anc tosting prior to use 
Reliaoilrty and availability of protectve systems are maintairled by 
aaoropriate test1ng and maintenance programs. mciL(julg management of 
tempura"Y tl~rrmnt.t or dec~clivalion. 
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R1sks Introduced by simullaneous operatioos 13 am assessed 
and managed 
HSSE impacts a""""'ated with waste, emissions, noise, 
biadiverslty and energy l.ISE are monitored and minimized 
Comprehe~stve waste managemer;t programs are in place to 
ensure that wastes are minimiZed. re-used, recycled, or 
property disposed of. 
Cecomm.ssioning, re'!ledalion, restora:ion plans are 
established u>ing r sk-based for enc of lif€9 
equipmentlfaci~ties. 

A qua~ty assurance programmed exists to ensure that 
equipment reolaceme'll or mOdification maintains operations 
in:egrtiy. 

Management of Change 

All temporary and permanent changes to 
organization, personnel, systems, procedures, 
equipment, prodLJcts, materials, or substances will 
be evaluated and managed to ensure that health, 
safety and environmental risks arising from these 
changes remain at an acceptable leveL We will 
comply with changes to laws and regulations and 
take account of new scientific evidence relating to 
HSSE effects. 

Expectations: 

The heaHh, safety, security, environmental, t-rical, and other 
impacts of teMporary and permanent c~anges are formally 
assessed, rranaged, documented, and approved 
Changes m !ega: and reguatory requimments. technical codes. 
and knowledge of health and en'lironmental effects, are tracked 
and appropriate changes implem1!nled 
Effects of ::!lange on the worl<forcelor\lan,za:ion, includ1rg 
training reqUre-nents, are assessed anc managed 
The 1m~act on product of changes in manutactunng 
proce~~ i~ ~~. l~afd5 a~e evalw:ited, ctnd 
nsks are controlled. 
The original scope and duratoo of temporary changes are not 
exceeded Without rav1ew and approval 

Information and Documentation 

We will maintain accurate Information on our 
operations and prodLJcts. It will be held securely 
yet readily available, 

Expectahons· 

A system IS in piece to securely manage dr.w ngs, design data, 
anc other documentatm including definition of ·espon~biUties 
for mamta1ntng thiS tntormabon. 
APPliCable regulations. permtts, codes. standardS, anc 
i)factices are idertified. The resuttant operating requirements 
are cocumented ana communicated to the workforce. 
Pertinent records are mamtamed, available and retained as 
necessal)l OIJSO ere docLmentat.on is identtlied and removE<l 
from clfcutanoo. 
Scope and format of techncal documentation will be agreed lor 
each facilrty and witl form part of :he design input for new 
facilities and modifications. 
Employee heaRh, medical and occupa11on~l etposure record" 
are maintained with appropriate confidentiality and retained as 
necessary. 

Customers and Products 

• 

• 

• 
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We will assess, manage, and communicate the hazards 
associated with BP's products. We will communicate up
to-date Information to help users and others handle our 
products in a safe and environmentally responsible 
manner. 

Ex.peotalions. 

Assessments are conducted for new products prior to marketing or 
Clstnbution. to Identify heatth, safety and env~ronmenlal hazards and risks 
associated wiU1 normal use and For~ab e misuse. 
Periodic reassessments are o:mductec for all manul'actured and re
branded products and intenneciate streoms. This includes a review of 
adverse e:t'ects reported or experienced by those handling these 
products. 
New uses 01 markets fer existing p·cducts are evaluated to ensure that 
health, safety and environmental hazaros ard risks are identified and 
addressed. 
Records of assessment, background informatiOn, a1d conclusions are 
kept up.to-date throughour the ~reduct's life and reta.red as appropriate 
Up-to-date information on neatt1, safety and env ronmental hazards and 
nsks relating to the use, &orage, handbng, tnansport, and disposal of our 
p'Uducts "' available to the .vorkforcs, custome"' and others. Mat..-ial 
Safety Data Sheets (MSDS), labels and <ther informatiOn are developed 
a1d issued to handle!S and users in acroraance with legislative and 
customer reou1rements, and as information changes. 
A syst..-n exiSts to collect and review adverse effects reported or 
e<perierced by those handling our prnducts cau;;es for concern are 
identified and actions are taken. 
An effective recall system exists for p10jucts where a defect COUld give 
nse to health, safety, or environmental hazaros. 
A system is in place to respond on a 24-hcur basis to emergency 
reqJJests for product heaith. safety, and envlrnnmentallnformatK>rJ 

Community and Stakeholder Awareness 

We value the importance of community awareness and 
will actively engage in dialogue with various stakeholders 
to maintain public confidence in the integrity of our 
operations and products and our Commitment to HSSE 
Performance. 

Expectatlcns: 

Open and proactive communications are established and maintained with 
employees, con!r3etoro, regulatory agencies, p~bl•c organizations, and 
oommumbes regardmg the HSS" aspects ol our busineSs. 
BP recognizes and responds to government and oomnunity HSSE 
related Expectations and concerns about our o;>erations i!lf'.d our 
p·ooucts. 
HSSE impacls ol new bcsiness development on lo::al cornm Jn~ies are 
ooenly assessed, commumcated, and mtegra~ed mto the business case. 
HSSE im~cls of any d1vestment or decommissioning on exi$ting 
operations neighbors, or lccal communi!)' {originally idenbfied during :he 
new business development stage) are re\liewed, oo'nmunicated, and 
r1a~aged. 
Major bus.ness operations periodically issue an externally vertned 
siatement relating to HSSE pelformance and programs. 

Crisis and Emergency Management 

Emergency management plans will be maintained to 
cover all of our facilities, locations, and products. These 
plans wm identify equipment, training, and personnel 
necessary to protect the workforce, customers, public, 
environment, and BP's reputation in the event of an 
inctdent. 

ExpectafiOns 

Emergency wnagement plans are based on the risks that potentially 
impact the business. These plana are documented, accessible, clearly 
communicated, and align to !toe BP Group's emergency management 
system. 

Halliburton Energy Services, Inc 
PM-09-00255 

Page 9 of26 

Equipment, tacllit,es, and personnel needed lbr emergency 
response are 1centilied, tested ard available. 
Personnel are lm1ned ard understand emergency plans, ~eir 
roles and responsibil~ies, anj the use of criSis management 
toos and resources. 
Drills and ex..-clses are condccted to assess and improve 
emergency ·esponselcrisis management capabilnies, Including 
liaison wi!h and involvement of external organizations. 
Periodic updates of plans and training are used to incorporate 
lessons learned from previous incidents and exercises 

Incidents Analysis and Prevention 

Incidents will be reported, investigated, and 
analyzed to prevent recurrence and improve our 
performance. Our investigations will focus on root 
causes and/or system failures. Corrective actions 
and preventive measures Will be utilized to reduce 
future injuries and tosses. 

Expectations· 

AI health, safety, technical integr[y, security, and 
environmental incidents, rncluding near m1sses, are open!'; 
n;ported, investigated, analyZed, and documented. 
Major incidents are investigated by a multi-function/level team 
wth participacion and leade~ip fr01n outside the Business 
Unl. 
Incident invest.gatiOilll, including identification of root causes 
and preventive ..-:lions, are docume11ed and dosed-out. 
lnforma:Jon gathered fcom tnc1dent investigations iS analyzed 10 
identify and rronitor trends and develop prevenbcn progr3ms. 
~essons learned from investigations are shared aerO$$ BP and 
personnel take appropriate action upon receipt of such 
1nl'ormation. 
>tlutual sharing of lessons learned and good practice is 
encouraged With n the wider energy and chem1ca' Industry. 

Assessment, Assurance and Improvement 

We v.;11 periodically assess the implementation of 
and compliance With these Expectations to assure 
ourselves and stakeholders that management 
processes are in place and 'NOrklng effectively. 
This Will involve both Internal self-assessments, 
and appropriate external assessments. We will 
use this information to improve our performance 
and processes. 

ExpectatiOns: 

HSSE performance indicators (both mputs and outcomes) are 
established, ::ommunicated, and understood t1roughout the 
orgamzation. 
The IM)f'kfuroe is actiVely Involved in periodic seW-asses511le11s 
of the effectl\1!ness of p10eesses ard prooec ures to meet the 
HSS:: Expectations 
HSSE performance indiCators are regu:any used to det!'rm:ne 
when ard wnat management s~stem cnanges are necessary. 
V\lhen changes occur 1n one HSSE Element the impact on the 
entlfe management system is evaluated 
A system exists to cont1nua11y imprOI/9 HSSE behaviors throt~gh 
obser\latoon. reconding and coaching 
A cocumented, risk-based audrt prcgrammed exists lo 
pericdically ""'aluate progress towards HSSE targets, 
regulatory compliance, and the elfecb\le1- of the Business 
Unit management system(s). 
The Busin""' Jn t In cc-openation w~h t~e audtt team, plans 
audits, which are o~je:;t;ve and systematio. These are 
documented and conducted using expert1se from inside and 
outside the unit 
Fmdlllgs from 1earn1cg processes (e.g audrts inadent 
Jnvestigations, near m1sses.. HAZC)F>S, etc.) are pr1ontiz:ed, 
tra<:ked and used to systematically improve !be HSSE 
management system 
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The Busln.,.; Unrt leader;hip team revii!'Ml the management system to 
eosure it is continually deLvenng consisten~ desired performance. Based 
oo the review. new nsk-based targets are oonsidered and established 
v1herever necessary. 
Business Units report HSSE performance data, as part ol the Group·s 
HSSE Reporting Requirements. 
A process 1s in place whereby assurance is regJiarly provided to the 
Group Chief E><e<:ut1w demonstrabng effective implementation of the BP 
HSSE comml!mert and Expectations Annual sell-1lssessnents aga1nst 
these Expectations are a;ured out by ea~ Business Unt along with 
external audrts at least every three years. 
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APPENDIX 2- THE GOLDEN RULES FOR SAFETY 

COMPANY's safety policy states no harm to people and no accidents. Everyone who works for or on 
behalf of COMPANY is responsible for their safety and the safety of those around them. 

The following safety rules will be strictly enforced to ensure the safety of our people and our communities. 

COMPANY's senior leadership are accountable for communicating, training, implementing, and auditing 
these rules to assure compliance and performance. 

Although embedded in each of these rules, it is important to emphasize that: 

• WOrk will not be conducted w;thout a pre-job risk assessment and a safety discussion 
appropriate for the level of risk. 

• All persons will be trained and competent in the work they conduct. 
• Personal protection equipment will be wom as per risk assessment and minimum site 

requirements. 
• Emergency response plans, developed from a review of potential emergency scenarios, will 

be in place before commencement of work. 
• Everyone has an obligation to stop work that is unsafe 

Are you trained and competent to perform this work? 
You have an obligation to stop the work if it's unsafe . 
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1.0 PERMIT TO WORK 

Before conducting work that involves confined space entry, work on energy systems, and ground 
disturbance in locations where buried hazards may exist. or hot work in potentially explosive 
environments, a permit must be obtained that: 

• defines scope of work 
• identifies hazards and assesses risks 
• establishes control measures to eliminate or mitigate hazards 
• links the work to other associated work permits or simultaneous operations 
• is authorized by the responsible person(s) 
• communicates above information to all involved in the work 
• ensures adequate control over the return to normal operations 

2.0 ENERGY ISOLATION 

Any isolation of energy systems; mechanical, electrical, process, hydraulic and others, cannot 
proceed unless: 

• the method of isolation and discharge of stored energy are agreed and executed by a 
competent person(s) 

• any stored energy is discharged 
• a system of locks and tags is utilized at isolation points 
• a test is conducted to ensure the isolation is effective 
• isolation effectiveness is periodically monitored 

3.0 GROUND DISTURBANCE 

Work that involves a manmade cut, cavity, trench, or depression in the earth's surface formed by 
earth removal cannot proceed unless: 

• a hazard assessment of the work site is completed by the competent person(s) 
• all underground hazards. i.e., pipelines, electric cables, etc., have been identified, located 

and if necessary, isolated 

4.0 WHERE PERSONS ARE TO ENTER AN EXCAVATION 

A confined space entry permit shall be issued if the entry meets the conftned space definition 
ground movement is controlled and collapse is prevented by systematically shoring, sloping, 
benching, etc., as appropriate ground and environmental conditions are continuously monitored for 
change. 

5.0 CONFINED SPACE ENTRY 

Entry into any confined space cannot proceed unless: 

• all other options have been ruled out 
• permit is issued with authorization by a responsible person{s) 
• permit is communicated to all affected personnel and posted, as required 
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all persons involved are competent to do the work 
all sources of energy affecting the space have been isolated 
testing of atmospheres is conducted, verified and repeated as often as defined by the risk 
assessment 
stand-by person is stationed 
unauthorized entry is prevented 

6.0 WORKING AT HEIGHTS 

Working at heights of 2 meters (6 feet) or higher above the ground cannot proceed unless: 
a fixed platform is used with guard or hand rails, verified by a competent person(s) or 
fall arrest equipment is used that is capable of supporting at least a 2275 kg (5000 lbs) static load 
per person and has: 

• a proper anchor mounted, preferably overhead 
• full body harness using double latch self locking snap hooks at each connection 
• synthetic fiber lanyards 
• shock absorber 
• fall arrest equipment will limit free fall to 2 meters (6 feet) or less 
• A visual inspection of the fall arrest equipment and system is completed and any equipment 

that is damaged or has been activated is taken out of service. 
• person(s) are competent to perform the work 

7.0 UFTING OPERATIONS 

• Lifts utilizing cranes, hoists, or other mechanical lifting devices will not commence unless: 

• 

• an assessment of the lift has been completed and the lift method and equipment has been 
determined by a competent person(s) 

• operators of powered, lifting devices are trained and certified for that equipment 
• rigging of the load is carried out by a competent person(s) 
• lifting devices and equipment has been certified for use within the last 12 months (at a 

minimum) 
• load does not exceed dynamic and/or static capacities ofthe lifting equipment 
• any safety devices installed on lifting equipment are operational 
• all lifting devices and equipment have been visually examined before each lift by a 

competent person(s) 

8.0 DRIVING SAFETY 

All categories of vehicle, including self-propelled mobile plant, must not be operated unless: 

• the vehicle is fit for purpose, inspected and confirmed to be in safe working order, 
• number of passenger does not exceed manufacturer's design specification tor the vehicle, 
• loads are secure and do not exceed manufacture's design specifiCations or legal limits for 

the vehicle, 
• seat beHs are installed and worn by all occupants, 
• safety helmets are worn by riders and passengers of motorcycles, bicycles, quads, snow-

mobiles and similar types of vehicle. 
• Drivers must not be authorized to operate the vehicle unless: 
• they are trained, certified and medically fit to operate the class of vehicle 
• they are not under the influence of alcohol or drugs, and are not suffering from fatigue 
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• they do not use hand-held cell/mobile phones and radios while driving (best practice is to 
switch off all phones and two-way radios when driving) 

9.0 MANAGEMENT OF CHANGE 

Work arising from temporary and permanent changes to organization, personnel, systems, process, 
procedures, equipment, products, materials or substances, and laws and regulations cannot 
proceed unless a Management of Change process is completed. where applicable. to include: 

• a risk assessment conducted by all impacted by the change 
• development of a work plan that clearly specifies the timescale for the change and any 

control measures to be implemented regarding: 
• equipment, facilities and process 
• operations, maintenance, inspection procedures 
• training, personnel and communication 
• documentation 
• authorization of the work plan by the responsible person(s) through completion 
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APPENDIX 3- SUBSTANCE ABUSE POLICY (USA) 

COMPANY has a strong commitment to provide a safe work place for its employees and other persons 
working or visiting on its premises and working on its projects. In order to assist in maintaining a safe 
working environment, and to protect COMPANY property, this Policy concerning substance abuse is 
established. 

CONTRACTORs, SUBCONTRACTORs, and vendors who pelform labor or services on COMPANY 
WORKSITEs or premises, on COMPANY Projects, or on whose premises COMPANY employees 
spend substantial time, must have and administer a formal substance abuse interdiction policy. 
CONTRACTOR's policy, at a minimum, must include substance testing of CONTRACTOR's 
employees entering COMPANY WORKSITEs or premises or working on COMPANY Projects, 
consistent with the terms of this Policy. 

For the purpose of this Policy, a "COMPANY Project" refers to any work performed under the Section 3 -
"Scope of \Nork" provision of the applicable contract between COMPANY and CONTRACTOR. 

The failure of a CONTRACTOR to comply with the provisions of this policy constitutes cause for 
termination subject to the provisions of this CONTRACT. 

SECTION 1- POLICY STATEMENT 

The use, possession, concealment, transportation, promotion, or sale of the following substances is 
strictly prohibited on COMPANY premises, including all property owned, operated, leased by, or under the 
control of COMPANY, as well as on the location of any authorized COMPANY Project. regardless of the 
physical location where such work is performed.1 

• Prohibited substances are defined as: (a} any alcoholic beverage, the use of which is not 
authorized by the COMPANY, (b) any substance that an individual may not sell, possess, use, or 
distribute under the laws of the state in which the individual is employed or is working, and (c) any 
otherwise legal but illicitly-used substances. 

• "Otherwise legal but illicitly-used substances" include (a) prescription drugs obtained without 
proper medical authorization, and (b) prescribed drugs, over-the-counter drugs, and other 
substances not being used for their intended purposes or at intended dosage. 

• Drug paraphernalia and similar items used for substance abuse are likewise prohibited on 
COMPANY premises. 

CONTRACTORs shall submit a copy of their policy and program to the COMPANY employee designated 
to administer contracts, or to such other individual as may hereafter be designated by COMPANY. Such 
policy must provide for substance testing of employees, and must meet the minimum standards as set 
forth in Section II below. COMPANY reserves the right to prohibit solicitation of bids from, deny entry to 
COMPANY premises to. or cancel any project. or portion thereof. with. any CONTRACTOR that fails to 
present a written policy that meets COMPANY's minimum standards, or that fails to administer an 
acceptable policy. 

1 In m<~ny cuntracts, COAfPAVY re.•erv~<s the right to remove u COlliTRACTOR's emplayeesjbr <UlY rec:uon. lr1 no WI{V does tftis 

policy detract from that right . 
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Any CONTRACTOR employee found to be in violation of this Policy shall, thereafter. be prohibited from 
entering COMPANY premises and prohibited from working on any COMPANY Project. Reinstatement of 
the access privilege may be made after one year upon request of the employing CONTRACTOR. Such 
requests will be evaluated on the merits of each case. A request will be granted only upon receipt of 
evidence that the employee successfully passed a substance screen conducted within not more than 
thirty (30) days prior to the date of the request, successfully completed an assessment by a Substance 
Abuse Professional ("SAP") and complied with all recommended treatment or rehabilitation prescribed by 
the SAP. 

SECTION II -TESTING 

A. DEFINITIONS 

For the purpose ofthis policy: 

1. "Substance testing" means the analysis of urine. saliva, or breath; however, at times 
circumstances may warrant additional testing methods. 

2. "Chain of custody" means the combination of procedures and documentation that provides 
a faithful and accurate written record of the custody of a biological specimen, from time of 
initial collection of a specimen, to final laboratory analysis. 

3. "Negative test result" means a laboratory conclusion that the presence of a substance was 
not detected in a specimen at or above the screening and confirmation levels utilized. 

4. "Screened positive result" means that an EMIT analysis has revealed one or more 
substances present at or above screening cut-off level. 

5. "Presumptive positive result" means a laboratory condusion that a specimen was found to 
contain the presence of a substance based on one or more analytical procedures, one of 
which must be gas chromatography/mass spectrometry (GC/MS). 

6. "Confirmed positive result" means a laboratory presumptive positive result that has been 
confirmed as a positive substance test by a Medical Review Officer (MRO) 

B. LABORATORY AND SAMPLING STANDARDS 

1. Testing for the following substances, at the indicated screening and confirmation cutoffs, 
are recommended: 

Drug 
Amphetamines 
Marijuana 
Cocaine 
Opiates 
PCP 
Alcohol 

EMIT Screen 
1000 ng 

50 ng 
300 ng 

2000 ng 
25 ng 
.02 BAC 

Confirmation Levels 
500 ng 

15 ng 
150 ng 

2000 ng 
25ng 
.02 BAC 

CONTRACTORs subject to DOT testing should abide by appropriate levels. 
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The specimens of applicants and current employees will be tested using an enzyme 
immunoassay (such as EMin and/or a radioimmunoassay. (Approved on-site testing is 
permissible.) In this testing scheme, a positive finding is called a screened positive. All 
screened positives will be further tested using GC/MS. In this testing scheme, a positive 
finding is called a presumptive positive. All presumptive positives will undergo MRO 
review. 

3. Alcohol screening testing may include utilization of either breath or saliva testing. Tests, 
which are screened positive, will undergo confirmation via the use of an evidential-quality 
breathalyzer for confirmation of positive alcohol test results. MRO review is not required 
for positive alcohol test results, unless otherwise required by applicable local, state, or 
federal law 

C. CONFIDENTIALITY 

VI/hen a CONTRACTOR conducts drug testing of its employees in order to establish eligibility to 
enter COMPANY premises or work on COMPANY Projects, such substance testing results that 
are positive will not be individually disclosed to COMPANY. COMPANY will require, however, 
that CONTRACTORs certify that each employee assigned to work on COMPANY premises or 
on COMPANY Projects has passed a substance test that meets the standards of this Policy. 
CONTRACTORs must maintain records related to substance tests under this Policy, which are 
subject to audit by COMPANY as further set forth in Sections IV and VI of this Policy. 

The results of reasonable suspicion or accident/incident investigation substance tests 
performed by a CONTRACTOR on its employees assigned to work on COMPANY premises or 
projects must be disclosed to local COMPANY management upon request, unless prohibited by 
federal, state, or local law . 

D. TESTING 

1. CONTRACTORs will conduct substance testing in these situations: 

a. before any CONTRACTOR employee may enter COMPANY premises or perform 
work in any COMPANY Project for the first time. 

b. annual random drug testing of at least 25% of CONTRACTOR's workforce engaged in 
work on COMPANY premises and on any COMPANY Project; this requirement will be 
met if CONTRACTOR covers the applicable employees under a larger drug testing 
pool that is subject to annual testing of at least 25% ofthe pool population. 

c. upon reasonable suspicion by CONTRACTOR or COMPANY that a CONTRACTOR 
employee on COMPANY premises, or working on a COMPANY Project, is under the 
influence of, or has consumed any substance or item prohibited by this policy. 

d. when designated by COMPANY management, immediately following any incident that 
results in a recordable bodily injury as defined by OSHA, or damage to COMPANY or 
CONTRACTOR-owned property. Additionally, any substance testing, following an 
incident requiring DOT substance testing as regulated and described by DOT (FHA, 
RSPA, and USCG), must be strictly adhered to. (Note: Substance testing may also 
be required by CONTRACTOR or COMPANY following a near-miss incident. A near
miss incident is any incident which, if it had proceeded to a reasonably possible and 
more serious level of development, would have had the potential for personnel 
injuries, property damage, or serious liability claims) . 
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2. CONTRACTORs will assume all costs associated with testing. 

3. The refusal of a CONTRACTOR's employee to sign a consent form or submit to any testing 
required by this Policy will result in revocation of the person's access privileges. A refusal 
to test shall include a failure to cooperate with any part of the testing process, including: 
(1) failing to remain until the process is completed; (2) failing to provide a sufficient or 
adequate specimen (without medical explanation); (3) failing to appear for testing 
(including failing to appear within a reasonable time after being notified of testing); (4) 
failing to submit to a re-collection or retesting when required; or (5) submitting a specimen 
that the MRO verifies as adulterated or substituted. 

E. EXCEPTIONS 

The following exceptions may be granted at the discretion of COMPANY management: 

1. CONTRACTORs and CONTRACTORs' employees who are contracted or hired on short 
notice may be permitted to begin work on-site or on a COMPANY Project pending receipt 
of the results of pre-access substance testing. This permission will not extend beyond 
seven (7) calendar days from the first date after work starts by CONTRACTOR. 

Any person working under this provision must be removed from the work site immediately 
upon receipt of a positive test result, or at the end of seven (7) calendar days if test results 
have not been reported. 

This provision is to allow work to begin on emergency or short notice situations only. 
Testing must be done as soon as reasonably feasible, and results must be available within 
the seven (7) calendar days allotted. This provision covers only employees needed for 
immediate initial staffing and does not extend to those hired with sufficient time for pre
access testing (2-3 days after job begins). 

2. CONTRACTORs or vendors who have a need for site access. and whose work on a 
COMPANY Project poses a minimal safety risk, may be exempted by authorized 
COMPANY management from compliance with this Policy. 

F. VALIDITY PERIOD 

A pre-access substance test must have been administered within ninety (90) days immediately 
preceding access. This requirement may be waived by local authorized COMPANY 
management for persons who are regaining access after an absence of not more than ninety 
(90) days. 

COMPANY will recognize a substance test conducted of an employee while that employee 
worked for a different employer if (1) the test is conducted within the 90-day period required by 
this policy, and (2) the laboratory and sampling procedures meet the standards set forth in this 
Policy. COMPANY prefers that the testing requirements be verified by an independent agency 
such as CONTRACTOR's Safety Council. 

SECTION Ill- SEARCHES AND INSPECTIONS 

COMPANY reserves the right at all times on its premises to conduct unannounced substance screens. 
searches, and inspections of CONTRACTORs, CONTRACTORs' employees, vendors, and other 
persons, including their effects, lockers, baggage, desks. tool boxes. clothing, and vehicles. The purpose 
of such screens, searches, and inspections is to ensure compliance with this Policy. 
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Any controlled substances or items prohibited by this Policy, or any materials that are illegal to possess, 
will be retained by COMPANY and may be destroyed or turned over to the appropriate law enforcement 
agency. 

The refusal of a CONTRACTOR's employee to submit to a search or inspection will result in the 
revocation of the person's access privileges. 

SECTION IV- COMPLIANCE AUDITS 

COMPANY reserves the right to periodically audit a CONTRACTOR's records to verify compliance with 
this Policy. Such verification will include, but not be limited to: 

1. examination of the CONTRACTOR's substance abuse policy and its implementing directives 
and procedures; 

2. a determination that substance testing is being conducted in those situations where it is 
required, and that the testing meets the standards of this policy; 

3. examination of chain of custody procedures which ensure integrity of collected specimens; or 

4. evaluation of laboratory services. 

Audit results will be treated as confidential in order to protect the privacy of tested persons. 

SECTION V- SUBCONTRACTS 

In all cases where a CONTRACTOR is permitted to employ a SUBCONTRACTOR, the CONTRACTOR is 
responsible for insuring that the SUBCONTRACTOR and SUBCONTRACTOR's employees are in 
compliance with this Policy. Contracts between CONTRACTORs and Subcontractors must stipulate that 
COMPANY reserves the right to audit SUBCONTRACTOR's substance programs. 

SECTION Yl -CONSENT FORMS 

The CONTRACTOR must obtain a signed consent demonstrating each employee's agreement to release 
to CONTRACTOR and COMPANY the results of any substance testing performed, unless prohibited by 
applicable federal, state, or local law. 

COMPANY will look at substance test results only during occasional compliance audits as described in 
Section IV, or when testing is required by COMPANY as described in Section II. 

SECTION VII- NOTICE 

The CONTRACTOR must ensure that each of its employees and the employees of its 
SUBCONTRACTORs are informed of the provisions of this Policy and of the CONTRACTOR's substance 
abuse policy. Notice will include the consequences of failure to comply, and notice will be made prior to 
any employees entering COMPANY premises or working on COMPANY Projects. 

SECTION VIII -CONCLUSION 

Consideration for work on COMPANY INORKSITE, premises or projects will be conditiOned upon 
CONTRACTOR's implementation of a policy that, in COMPANY's sole judgment, conforms to the 
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m1mmum standards expressed in this Policy. Program development and implementation are the 
responsibility of the CONTRACTOR 

The central goal of this Policy is to provide a safe and efficient working environment for all persons on 
COMPANY premises, and to ensure that COMPANY Projects are performed in a safe and efficient 
manner. Cooperation is vitally important to the achievement of this important goal. 
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APPENDIX 4 - SCOPE SPECIFIC HSSE ISSUES 

Certain specific HSSE Requirements will be specifically selected for certain CONTRACTORs dependent 
upon scope of work and WORKSITE location. COMPANY shall advise CONTRACTOR of all that apply 
prior to execution of CONTRACT. COMPANY and CONTRACTOR will initial all those that apply. See 
web site for details: http://nasupplierhsse.bpglobal.com. 

SPECIFIC HSSE REQUIREMENTS 

1. CONTRACTOR will have a written Waste Management plan at the COMPANY Project 
Site for WORK performed that, at a minimum, requires identification of waste and 
disposal methods. 

2. COMPANY requires CONTRACTOR to have an acceptable Contractor Environmental 
Management System (C-EMS). 

3. CONTRACTORs will meet or exceed BP's COMPANY Driving Standard. 

4. CONTRACTOR will have and apply a Fitness-for-Duty program which includes 
assessment of the physical capability of employees to perform certain specific tasks and 
a physical agility testing component (Gulf of Mexico only}. 

5. CONTRACTOR will supply COMPANY with a valid Certificate of Recognition applicable 
to Province of Operation certified by Petroleum Industry Training Service (PITS) or 
CONTRACTOR's Service Line certifying body (Canada only) . 

6. CONTRACTOR must have a working knowledge of the Drilling and Well Operations 
Policy . 
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APPENDIX 5- LOCAL HSSE POLICIES AND REQUIREMENTS 

1.0 GENERAL 

Each COMPANY Strategic Performance Unit (SPU) will have location specific HSSE documents 
and provisions that will be included and attached to each CONTRACT detailing minimum HSSE 
requirements for that SPU. These documents may include, but not be limited to the following 
requirements and documents: 

• Safety Management System (SMS) Bridging Document; 
• Environmental Management System (EMS) Bridging Document; and 
• Vehicle and Driving Safety Policy 

This section may also include, but is not limited to: 

• Radioactive Source Procedures (Mandatory for all applicable work in the US); 
• Offshore Working Policy: 
• Gulf of Mexico Safe Practices Manual (US offshore only); 
• COMPANY Office Policies; 
• Camp Rules; and 
• Others as required 

Additional SPU requirements and related HSSE minimum requirements documents are as follows 
and are found at the end of this Appendix 5: 

Section 7, Appendix 5, Attachment 1 BP Gulf of Mexico SPU HSSE Document 
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Attachment 1 - Gulf of Mexico SPU 

Attachment 1 - Gulf of Mexico SPU 

HEALTH. SAFETY. SECURITY, AND ENVIRONMENTAL REQUIREMENTS 

The following constitute Health, Safety. Security. and Environmental (HSSE) Requirements for 
CONTRACTOR and any SUBCONTRACTORs performing work on COMPANY Sites (real estate owned 
or leased by COMPANY, where COMPANY is the operator) and on COMPANY Project Sites (where work: 
is performed exclusively for COMPANY). HSSE Requirements encompass compliance with all applicable 
federal. state/provincial, maritime, and local statutes, regulations, enforceable agreements, agency 
orders, permits, and contract documents. HSSE Requirements also include specific COMPANY 
requirements as disclosed below and any site-specific requirements not specified below. Each 
CONTRACTOR will ensure that any SUBCONTRACTOR it employs meets these HSSE Requirements. 
CONTRACTOR will take any additional precautions necessary to prevent harm to personnel or damage 
to the environment, property, or COMPANY's reputation. 

CONTRACTOR's Program will strive to deliver an incident and injury-free work place and will achieve a 
total12-month rolling recordable incident rate (TRIR) equal to, or better than, the TRIR hurdle set by the 
COMPANY for work conducted on COMPANY Sites and COMPANY Project Sites. COMPANY may 
revise the hurdle rate downward annually to achieve the incident and injury-free work place objective. 

CONTRACTOR will provide, at COMPANY's request, a monthly breakdown of hours worked and 
miles/kilometers driven (including SUBCONTRACTORs' hours and miles/kilometers) on COMPANY Sites 
or COMPANY Project Sites. 

COMPANY Specific HSSE Requirements for all CONTRACTORs 

In order to meet COMPANY's specific HSSE Requirements. CONTRACTOR will have a HSSE Program 
with a focus on continual performance improvement (or utilize COMPANY's program). COMPANY has 
the right to audit CONTRACTOR's HSSE Program and documents. At a minimum. the following 
elements will be included in CONTRACTOR's HSSE Program: 

1) Leadership 

CONTRACTOR Leadership will actively communicate HSSE expectatiOns and COMPANY 
requirements, routinely monitor HSSE performance, develop action plans for continuous 
improvement, and actively take ownership of HSSE. 

CONTRACTOR will ensure that CONTRACTOR's employees understand COMPANY's HSSE policy 
and comply with COMPANY's Golden Rules of Safety for work performed on COMPANY Project 
Sites. 

2) Behavior Based Safety 

CONTRACTOR will have a behavior-based safety program which, at a minimum, will include a safety 
observation program (or utilize COMPANY's program) with performance targets. CONTRACTOR will 
communicate to CONTRACTOR employees the expectation that everyone has an obligation to stop 
work. that is unsafe. 

In addition. CONTRACTOR will have a hazard identification and risk assessment process for 
completing a daily pre-job task hazard analysis and/or work permitting system to identify and control 
the hazards to an acceptable level. At a minimum, a process for completing daily Job Safety Analysis 
(JSA), or Job Safety Environmental Analysis (JSEA), is required to facilitate the daily task. hazard 
analysis . 
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Attachment 1 - Gulf of Mexico SPU 

3) HSSE Meetings 

CONTRACTOR will conduct or take part in regularly scheduled on-site or off-site HSSE meetings 
discussing, among other topics, facility and job hazards, incidents, near-misses, site-specific safety 
and health rules, and site-specific procedures. 

4) Incident Reporting and Investigations 

CONTRACTOR will immediately notify COMPANY of all CONTRACTOR or SUBCONTRACTOR 
incidents resulting in personal injury, spills or releases, security issues, loss or damage to property, or 
near-misses. COMPANY may require CONTRACTOR to conduct an investigation for any HSSE 
incident. COMPANY retains the right to participate or conduct its own incident investigation. For all 
incident investigations, CONTRACTOR will provide a written investigation report to the COMPANY. 
The investigation report shall identify possible root causes associated with the incident as well as 
proposals for corrective action. When requested, CONTRACTOR will furnish COMPANY with a copy 
of non-privileged reports made by or on behalf of CONTRACTOR concerning an incident, including 
any non-privileged statements or other investigative material. 

5) Personal Protective Equipment 

CONTRACTOR will ensure CONTRACTOR employees have proper personal protective equipment 
(PPE) before worlk begins, and that PPE is wom as required. CONTRACTOR shall obtain and 
comply with individual site PPE requirements. 

6) CONTRACTOR Employee Conduct 

CONTRACTOR shall comply fully with the Substance Abuse Policy (Section 7, Appendix 3). 

COMPANY has the right to require CONTRACTOR to remove and bar from the COMPANY Sites or 
COMPANY Project Sites any personnel whose conduct (condition or action) jeopardizes the safety of 
any person. In addition, CONTRACTOR will not permit any barred person to worlk at any other 
COMPANY Site or COMPANY Project Site without prior COMPANY written approval. 

7) CONTRACTOR Employee HSSE Competency 

CONTRACTOR will ensure that regulatory required training for CONTRACTOR's employees has 
been identified and completed. Competency must be demonstrated. COMPANY may require 
reasonable additional site-specific training and documentation. 

8) Short Service CONTRACTOR Employee Policy 

CONTRACTOR will comply with its own or COMPANY's site-specific short service employee policy, 
whichever policy is more restrictive. 

9) Preventative Maintenance Program 

CONTRACTOR will have a preventative maintenance program that includes. at a minimum, the 
identification and prioritization of maintenance for safety and/or environmental critical items. 
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Attachment 1 -Gulf of Mexico SPU 

10) Chemicals Broughtto COMPANY Site 

CONTRACTOR will ensure Material Safety Data Sheets (MSDSs) are available at the COMPANY 
Sites and/or COMPANY Project Sites for all chemicals CONTRACTOR brings to the site, and that the 
MSDS is reviewed as part of the JSAJJSEA discussion. 

CONTRACTOR will have a written waste Management plan at the COMPANY 
Project Site for work performed that, at a minimum, reql.ires identification of 
waste and disposal methods. 

COMPANY requires CONTRACTOR to have an acceptable CONTRACTOR 
Environmental Management System (C-EMS). 

CONTRACTORs will meet or exceed BP's Driving Standard . 

CONTRACTOR will have and apply a Fitness-for-Duty program which includes 
assessment of the physical capability of employees to perform certain specific 
tasks and a physical agility testing component. 

CONTRACTOR will supply COMPANY with a valid Certificate of Recognition 
applicable to Province of Operation certified by Petroleum Industry Training 
Service (PITS) or CONTRACTOR's Service Line certifying body. 

CONTRACTOR must have a working knowledge of the Dril6ng and Well 
Operations Policy . 
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Section 8- Code of Conduct 

The BP Code of Conduct stands for a fundamental BP commitment- to comply with all applicable legal 
requirements and the high ethical standards set out in this code- wherever we operate. To help us meet 
this commitment, the Code defines what BP expects of its businesses and people regardless of location 
or background. It provides both guidance in key areas and references to more detailed standards, 
instructions and processes for further direction. 

All employees must adhere to the principles and requirements contained in this Code and should consuH 
the Code for guidance when acting on behalf of BP. 

Employees must not use a contractor, agent, consultant, or other third party to perform any act 
which connict.s with Utis Code. Employees who engage third parties such as contractors, agents, 
or consultants to work on behalf of BP should include a contractual requirement to act 
consistently with the Code when working on our behalf. 

BP wishes to make it clear that it intends its business dealings to be characterized by honesty and 
freedom from deception and fraud and that it finds unethical behavior unacceptable. 

Practices that BP considers dishonest, unethical, or unacceptable inClude the following: 

• Fraud, bribery or corruption; 
• Deception; 
• Clandestine brokering or sharing of tender information; 
• Collusion for the purpose of corrupting a competitive tender; and 
• Payments, gifts or entertainment from suppliers to BP staff, agents or representatives to influence 

decision-making. 
• Harassment in the Workplace 

BP is committed to ensuring that its contractors apply all of the prindples contained within the "Code of 
Conduct" document. BP will endeavor to employ only those contractors that subscribe to these 
principles, demonstrate their commitment to working towards their fullest application, and agree to the 
measurement of their performance by BP. 

The individual rights are intended to lead to greater mutual respect between both individuals and the 
companies they work for. They seek to encourage safer and more secure employment, increase 
efficiency, improve job satisfaction, and provide a better trained workforce for all those engaged in the 
provision of Services under the Contract. 

An electronic copy of BP's Code of Conduct "Commitment to Integrity" can be downloaded from the 
following internet web site: 

http://www.bp.com/sectiongenericarticle.do?categoryld=9003494&contentld=7006600 

Where to go for help 

If you do have a question or concern about legal or ethical standards. what, as a Contractor, should you 
do? 

A good place to start 

Contacting the COMPANY REPRESENTATIVE named in Section 2 -General Conditions of Contract, 
Appendix 1 of the Contract is usually a good place to start with a legal or business conduct issue. You 
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Section 8 - Code of Conduct 

may also get help or advice from your own legal or compliance & ethics advisors within your own 
company. 

The BP OpenTalk line 

If you feel unsure about where to go for help, or are uncomfortable contacting the Contract Accountable 
Manager, BP has an additional resource that can help- Open Talk. 

The purpose of Open Talk is to answer questions and respond to concerns about compliance, ethics and 
the requirements described in this COde. The OpenTalk telephone line and e-mail facility is operated by 
an independent company that helps businesses respond to questions and concerns about compliance 
and ethics. 

The line operates 24 hours a day/seven days a week and also has translation services available at all 
times. 

Call OpenTalk on your local number or oo 1-800 225-6141 (US), 0800 917 3604 (UK), or the collect call 
number 1 704 540 2242 or at the following: 

A full list of local telephone numbers can be accessed on the OpenTalk website 
http://opentalk.boweb.bp.com or you can e-mail the following address opentalk@myalertline.com 
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